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How to Report an HCBS Waiver Incident in NIMRS  
Since the HCBS Waiver Program is not subject to the Justice Center’s jurisdiction, please follow 
the instructions below when reporting an incident for an HCBS Waiver participant: 
 
 
1. A popup will appear which can be closed. 
 

 
 

 

 

2. Select new incident  

 
 

 

 



 

3. Since the HCBS Waiver Program is an unlicensed funded program and therefore is not 
subject to the Justice Center’s jurisdiction this box can be closed by hitting the “x” in the red box 
on the right corner.
 

 
 
 
 

4. Select Ward/Program as a HCBS Waiver type 

 

 

 



 

5. Enter “Other” in the Incident Type Field and complete incident tab (Do Not Save) 

 

 
 

6. Hit next 

Remember to Not Save until you have changed the Final Incident Type.  (Step 8). 

 

 

 

 

 

 

 

 

 

 

 



 

7. Complete Client Data Screen-Do Not Save 

 

8. Go to Investigation & CAP Tab and the Investigation Findings & IRC Sub Tab.  



 

 

On the Investigation Findings & IRC Sub Tab change the Final Incident Type to the correct 
Incident type. If a classification subtype appears, update that to the correct incident subtype. 



 

 

 

Once the Final Incident Type and Classification Subtype is changed, you can hit Save 

9. Complete the Report 

 

Please remember to Not Save until you have changed the Final Incident Type 
(Step 8) 

 

 

 
 


